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YTBepKAEHO
[Tpuxazom aupexropa Ne 9 ot 01.04.2013.

Ionoxenne
0 Oyxraarepuu
DOKOY CIIO «KKMKHUC» Muntpyna Poccun

1. O0mme MoJI0KEeHUSI.

1.1. HacTosimiee nosjoxxeHue onpeAessieT Ha3HaueHue, 1eNu, 3a/1aud, GyHKINH, ITpaBa,
OTBETCTBEHHOCTb U OCHOBBI JI€ATEIBHOCTH OyXTaJITepHUH.

1.2. ByxranaTtepusi ocylecTBIseT OyXraJTepCKUil y4eT U KOHTPOJIb 33 palliOHAIbHBIM
UCIOJIb30BaHUEM MaTepHAIbHBIX U (PUHAHCOBBIX pecypcoB Kypckoro mysblkalbHOTO
KoJuteKa-uHTepHarta ciensix (nanee — KMKUC).

1.3. byxrantepust SBISETCS CaMOCTOSTENIBHBIM CTPYKTYPHBIM IOAPAa3/ieICHUEM
KMKUC u noguuHsAeTcss HENOCPEACTBEHHO €r0 TUPEKTOPY.

1.4. B cBoel JeATENBbHOCTH OyXTanTepusi pPYKOBOJCTBYETCS JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM,  HOPMATUBHO-TIPABOBBIMM ~ aKTaMU M METOJUYECKUMH
MaTepuajiamMi 1O  BOINpocaM  OyXTaJITepCKOro  y4eTa,  OpraHU3aluOHHO-
pacnopsAaIuTENbHBIMU JOKYMEHTAMU CaMOUW OpraHu3alii U HACTOSIIUM IOJIOKEHUEM.
3akoHonarenscTBO Poccuiickoit @enepanii 0 OyXraiaTepcKOM YYeTe COCTOUT U3
®denepanbHoro 3akoHa ot 21 HosOps 1996 r. N 129-@3 "O OyxranrepckoM yuere",
YCTaHABJIMBAIOIIETO €/IMHBIE MPABOBbIE U METOJIOJIOTMYECKNE OCHOBBI OpPraHU3ALNH U
BEJICHUS OyXrajTepcKoro y4era, Apyrux (eaepaibHbIX 3aKOHOB, YKa3oB lIpe3unenra
Poccuiickon ®enepannu u noctanoBiieHui [IpaBurensctBa Poccuiickon denepanmm.
1.5. JlesarenpbHOCTh OyXrajaTepuu OCYLIECTBISETCS Ha OCHOBE TEKYIIEro MU
NEPCHEKTUBHOIO IJIAHUPOBAHMS, COYETAaHUS €IMHOHAYalIMs B PEIIEHUM BOIPOCOB
CIIy’)KEOHOM JeSATENIbHOCTH U KOJUJIETHAIBHOCTU MPU UX OOCYKIEHUH, MEPCOHATbHON
OTBETCTBEHHOCTH PaOOTHUKOB 3a HaJAJIeKalllee HCIOJIHEHHE BO3JIOKEHHBIX Ha HUX
JOJKHOCTHBIX 00S3aHHOCTEH U OTAEJIbHBIX MOPYYEHUI TJIaBHOTO OyXraiaTepa.

1.6. TI'maBHblii OyxranTtep U jApyrue paOOTHUKH Oyxranrepuu (Oyxraiarep IO
3apaboTHOM TIaTe, OyXrajaTep Mo MaTepuaniaMm, KacCUp) Ha3HAYarTCs Ha TOKHOCTH U
OCBOOOXKIAIOTCS OT 3aHUMAaeMbIX JOJuKHOcTe mpukazom aupektopa KMKUC B
COOTBETCTBUM C JICUCTBYIOLIMM 3aKOHOAATENBCTBOM Poccuiickon denepanum.

1.7. Kpanudukauronueie TpeOoBaHUsA, (YyHKIMOHAIbHbIE OO0S3aHHOCTH, TpaBa,
OTBETCTBEHHOCTh TJIABHOTO OyXraiarepa U JpYrux paOOTHUKOB OyXrajiTrepuu
pEerJaMeHTUPYIOTCS JOKHOCTHBIMU HHCTPYKUUSMHU, YTBEPKAAEMBIMU TUPEKTOPOM
KMKUC.

1.8. Byxranarepuio BO3rNaBisieT TIJIaBHBIA OyXraiarep, Ha JOJDKHOCTb KOTOPOTO
Ha3HAYaeTCs JIUII0, UMEIOIIee BhICIIee MPodecCHoHaIbHOS (IKOHOMHUUYECKOE,
¢dbuHaHCOBOE) 00pa3oBaHNe U CTaX (DMHAHCOBO-OyXTranTepckon pabOThl HE MeHee 3
JeT.

1.9. I'maBHBIM Oyxranrep:



- PYKOBOIOUT BCEW  JEATCNBHOCTHIO  OyXrajaTrepuu, HECeT MEepPCOHAIBHYIO
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KAYECTBEHHOE BBHITIOJHEHHE BO3JIOKEHHBIX Ha
OyxraaTepuro 3a1a4 U PyHKIIHH;
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- OCYIIECTBIIsIET B TMpeleiax CBOEH KOMMIETEHIUMU (PYHKIUU  YIpaBICHUS
(TUIaHUpOBaHUs, OpPraHU3ALMH, MOTHUBALIMM, KOHTPOJS), IPUHHUMAET pEUICHUS,
o0si3aTenbHbIC AJIs1 BCeX paOOTHUKOB OyXraiaTepuu;

- pacmpeaenseT (pyHKIMOHAIbHBIE OOS3aHHOCTH M OT/EIbHBIC MOPYUYCHHS MEXKIY
paboTHHKamMu OyXraiaTepHH, YCTAHABIMBACT CTENEHb WX OTBETCTBEHHOCTH, IPH
HeoOXoauMocT BHOcUT —mpemnoxenus gupektopy KMKHUC o006 wusmenenun
JOJKHOCTHBIX MHCTPYKIIMH MOAYNHEHHBIX €My paOOTHHUKOB;

- BHocut aupekropy KMKUC mnpennoxeHuss MO0 COBEPUICHCTBOBAHUIO PAOOTHI
Oyxraiatepuu, ONTUMHU3ALUH €€ CTPYKTYPbl U LITATHON YUCIEHHOCTH;

- Y4YaCTBYeT B IIEpCIEKTMBHOM U TEKyLIEM IUIAHUPOBAHMM JIESITEIIBHOCTH
Oyxraiatepuu, a TakXe MOJATrOTOBKE MPUKA30B, PACIOPSHKEHUN M MHBIX JOKYMEHTOB,
KacarollMXCsl BO3JIOKEHHBIX Ha OyXraJlTepHio 3a7aud U QyHKIIH;

- NPUHUMAET HEOOXOAMMBIE MEpPHI JJI YIYYLIEHUS MaTepHaIbHO-TEXHHUYECKOIO M
MH(POPMALIMOHHOTO O0ECIeUeHus, YCIOBUM TpyJa, MOBBIILIEHUS MPOPECCHOHATbHON
MOJATOTOBKU paOOTHUKOB OyXraiaTepuu;

- y4yacTByeT B NoAOOpEe M PACCTAHOBKE KaJpOB OYyXTaJT€pUH, BHOCUT JUPEKTOPY
KMKHUC npenyioxeHns 0 MOOMPEHUH U HAIOKEHUM JUCHUILUIMHAPHBIX B3BICKAaHUN HA
pabOTHUKOB OyXrajaTepuu, HaMpaBiICHUM HX HA NEPENnoArOoTOBKY W IOBBIIICHUE
KB (PUKALIUY;

- COBEpPUIEHCTBYET CUCTEMY TPYJIOBOM MOTHUBALIMK PAOOTHUKOB OyXrajaTepHH;

- OCYHIECTBJISIET KOHTPOJIb 32 UCIIOJIHEHUEM MOJJYMHEHHBIMU €My PaOOTHUKAMU CBOMX
JOJDKHOCTHBIX ~ OOSI3aHHOCTEW,  COOJIOACHMEM  TPYAOBOM  AUCHMIUIUHBI U
JeSITEIbHOCTBIO OYXTaJITEPUH B LIETIOM.

1.10. B mepuo 0TCyTCTBHS TJIaBHOTO OyXrajirepa ero 00s3aHHOCTH MOKET UCTIOJHATD
Ha3HaueHHbIN npukazoM qupekropa KMKUC npyroit paboTHUK.

1.11. I'maBHbIA OyXranaTep WM JIUIIO, UCTIOJHAIOIIEE er0 00S3aHHOCTH, UMEIOT MPaBO
HOJIMUCH JOKYMEHTOB, HANpaBiIsieMbIX OT HMMEHHM OyXrajJTepud IO BOIPOCaM,
BXOJSIIMM B €€ KOMMETeHIMI0. be3 moanmucu riiaBHOro Oyxrajarepa JACHEXHbIE U
pacyeTHble JTOKYMEHTbI, ()MHAHCOBbIE W KpEIUTHBIE O00s3aTEIbCTBA CUUTAIOTCS
HEJICHCTBUTEIBHBIMU U HE JTOJKHBI IPUHUMATHCS K UCTIOJIHEHUIO.

1.12. Byxranrepusi OCylIeCTBISIET CBOKO AEATEILHOCTh BO B3AUMOJEHCTBUU C APYTUMU
ciyk0aMu U CTpyKTypHbIMU noapasnaenenussmu KMKUC, a takxe B nipeaenax cBoei
KOMITETEHLIUHU CO CTOPOHHUMH OPTaHU3ALUSIMHU.

1.13. 3a HeHamjexaliee HUCIOJIHEHUE JOJDKHOCTHBIX OO0S3aHHOCTEH W HapyIlICHHE
TPYAOBON AMCUUILIMHBI PAOOTHUKHM OyXTraJITEpUH HECYT OTBETCTBEHHOCTH B MOPSJIKE,
IPELYCMOTPEHHOM JEHCTBYIOLIUM 3aKOHOATEIbCTBOM.

1.14. Hacrosiee mnoyioKeHHE, CTPYKTypa M INTATHOE paclucaHue OyXraiarepuu
yTBepxaatotcs aupekropom KMKUC.

2. OcHOBHBIE 321a4M OyXrajaTepun



2.1. Begenue Oyxraiarepckoro ydera, KOHTPOJb 32 pallMOHAIbHBIM HCIOJIb30BAHUEM
MaTepualbHBIX U (PMHAHCOBBIX PECYpCOB, 00ECIeUeHne COXPAHHOCTU COOCTBEHHOCTH
KMKHC.
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2.2. ®opMupoBaHue MOJHON U AocTOBepHOU nHpopmaruu o aesreabHoctd KMKUC u
€ro HMMYIIECTBEHHOM IIOJIO)KEHUHM, HEOOXOAMMOW BHYTPEHHHM I10Jb30BaTEISAM
OyXTrajaTepCcKOM OTYETHOCTH - PYKOBOJMUTENSAM, YUYPEAUTENAM, YYaCTHUKAM U
cooctBenHrkaM umyiiectea KMKHUC, a Takyke BHEIIHUM - HHBECTOPaM, KpEIUTOpaM
U APYTUM MOJB30BATEISAM OyXTralITepCKOW OTYETHOCTH.
2.3. Obecneuenne wuHPOpMaIUEi, HEOOXOAUMON BHYTPEHHUM U BHEIIHUM
MOJIb30BATESIM ~ OyXTalTEpPCKOW OTYETHOCTH JJIsi KOHTPOJNS 3a COOJNIOICHUEM
3aKkoHojaTenbcTBa  Poccuiickoit  @epepaumu npu  ocymectBieHun KMKUC
XO3SIICTBEHHBIX ONEpaluidl M HMX LEeNecoo0pa3HOCThIO, HAJIMYUMEM U JIBHKEHUEM
UMYIECTBA U 0053aTEIbCTB, HCIOJIb30BAHUEM MAaTEPUAIBHBIX, TPYIOBBIX U
(MHAHCOBBIX PECYPCOB B COOTBETCTBUU C YTBEPKACHHBIMU HOpMaMu, HOpMaTUBaMH U
CMETaMHU.
2.4. IlpenoTBpamieHUe OTPULIATEIBHBIX PE3YyIbTATOB XO3SMCTBEHHON IEATEIbHOCTH
KMKMUC u BbIsiBIICHUE BHYTPUXO3MCTBEHHBIX PE3E€PBOB obOecreueHus ee pruHaHCOBOM
YCTOMYHUBOCTH.
2.5. Oprasau3alOHHO-METOAUYECKOE PYKOBOJICTBO, KOOPAMHALIMSA W KOHTPOJIb
NesATeNbHOCTH CTPYKTYypHbIX nonapasneneHuii KMKHUC mo Bompocam ¢uHaHcoBOro
KOHTPOJISL U OYyXTaJITEPCKOTO yUeTa.
2.6. TlogroroBka W MpeACTaBICHUE PYKOBOJCTBY HMH(POPMALMOHHO-aHATUTHYECKUX
MaTepUaloB O COCTOSIHUM W TEPCHEKTHBAX pa3BUTHS OyXrajaTepcKoro yuera B
KMKHC.
2.7. CoBepIIeHCTBOBAaHUE M BHEAPEHUE HOBBIX METOJIOB OpraHU3aluud padoThl, B TOM
YHCJie HA OCHOBE HCIIOJIb30BAHUS COBPEMEHHBIX HH(OPMALMOHHBIX TEXHOJIOTHIA.
2.8. Yyactue B Ipefenax CBOEM KOMIIETEHIIMM B TOJATOTOBKE W HCIHOJHEHUU
ynpasieHueckux peurennii pykoojactsa KMKUC.
2.9. Pemienne unbIix 3aaa4 B coorBeTcTBUM € Henasimu KMKHUC.

3. OcHOBHbBIE PYHKIIUHN OyXTaJITepUun

3.1. [InanupoBaHue u opraHU3aIus OyXraITepcKoro y4eTa B OpraHu3aluy.

3.2. KoHTponb 3a palMOHAJIBHBIM W 3KOHOMHBIM HCIIOJIB30BAHUEM MAaTEPUAIIbHBIX,
TPYAOBBIX U (PUHAHCOBBIX PECYPCOB OPTaHU3AIINN.

3.3. KoHTpoib 3a COCTOAHMEM pPACYETOB C MPEANPUATHIMHU, OpPraHU3ALUIMH,
YUPESXKICHUSIMU U JIMIIAMHU, a TaKK€ COXPAHHOCTBHIO JCHEKHBIX CPEIICTB U TOBAPHO-
MaTepuaIbHBIX IIEHHOCTEH.

3.4. @®opmupoBaHHME B COOTBETCTBUM C JCHCTBYIOLIUM 3aKOHOAATEILCTBOM U
HOPMATUBHO-TIPABOBBIMU aKTaMH O OyXTaJITEPCKOM YUeTe YUETHOM MOJIMTUKU, UCXOST
U3 CTPYKTYPbI U OCOOEHHOCTEHN AEATeTbHOCTH OpraHU3aIl|H.

3.5. TloaroToBKa U MpUHATHE PabOYEro IUIaHa CYETOB, (JOPM MEPBUYHBIX YUETHBIX
JOKYMEHTOB, TPUMEHSEMBbIX JUIi O(OPMIICHUS XO3AMCTBEHHBIX OMepanui, 1o
KOTOpPBIM HE NPEIyCMOTPEHbI THUIOBBIE (OpMBI, pa3paboTka (HopM JOKYMEHTOB



BHYTPEHHEM  OyXrajaTepCcKol OTUETHOCTH, a TaKXe TMOopsAjKa MPOBEICHUS
VHBEHTApU3ALUN.
3.6. KouTposb 3a TIPOBEICHHUEM XO3SHUCTBEHHBIX OINEparui, COOII0ICHHEM

TEXHOJIOTUU 00pabOTKH OyXTranTepcKoi nH(pOpMaIK 1 IopsIiKa JOKYMEHTO000poTa.
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3.7. Opranuzanus OyXrajaTepcKoro ydeTa M OTYETHOCTH Ha OCHOBE NPUMEHEHHS
COBPEMEHHBIX  TEXHHYECKHX CpEACTB U  MH(POPMAIMOHHBIX  TEXHOJIOTHH,
IpOrpecCUBHBIX (GOpM M METOJOB Yy4yeTa U KOHTpoysi, (OpMUpPOBaHHE U
CBOEBPEMEHHOE MPEICTABICHHUE MOJIHOM U TOCTOBEPHOU OyXraaTepckoil nH(popMauuu
o pestenpHocTd KMKUC, ero umyiecTBEHHOM MOJIOXKEHUH, T0XO0JaX M pacxojax,
pa3paboTKa W OCYIIECTBICHHWE MEPOIPHUITHI, HaMpaBICHHbIX Ha YKpEIUICHHUE
(¢buHAHCOBOM AUCUUTUIHHBI.

3.8. IlpoBeneHue WHBEHTApU3ALMM JIEHEKHBIX CPEACTB, TOBAPHO-MATEPHUAIBHBIX
LIEHHOCTEM, pacyeTOB C OPraHU3aALUAMU.

3.9. IlpoBeneHue COBMECTHO CO CTPYKTYPHBIMH IOJPA3ACICHUSIMH OPraHU3alUuu
HPKOHOMUYECKOT0 aHaju3a XO3SMCTBEHHO-()MHAHCOBOM JEATEIBbHOCTU IO JaHHBIM
OyXrajaTepckoro ydera B LEISX BBISBICHUS BHYTPUXO3SHUCTBEHHBIX PpPE3EpPBOB,
IPERYNPEXICHUS IOTEPh U HEMPOU3BOICTBEHHBIX PACX0JI0B.

3.10. OdopmiieHrE COBMECTHO C IOPUANYECKUM OTACIOM MaTepUaJIOB MO HEJlOCTayaM
U XUILIEHUSM JEHEXHBIX CPEJCTB U TOBAPHO-MATEPHAIBHBIX LIEHHOCTEH U Mepeaya B
HaJUIeKAIUX CIIydasX 3TUX MATEpUAJIOB B CyJ€OHBIE U CIEACTBEHHBIE OPTraHbl.

3.11. Yyer u KOHTpPOJb XOJa HCHOJHEHUS CMET pacXO/IOB Ha KalHWTalbHOE
CTPOUTEIBCTBO.

3.12. Yder umyiectBa, 00s3aTeNIbCTB U XO34MCTBEHHBIX OMNEpaliii, MOCTYIMAIOIINX
OCHOBHBIX CpEJICTB, TOBAapHO-MATE€PUAIbHBIX LEHHOCTEH U JIEHEXKHBIX CPEICTB,
CBOEBPEMEHHOE OTPaKEHUE HAa CUETaX OYXTalTepCKOro yueTa Onepanuii, CBSI3aHHbIX C
UX JBUKEHHEM, y4YeT H3ICpPKEK NPOU3BOACTBA U OOpallleHUs, HCIOIHEHUS CMET
pacxo/oB, peanu3alUy MPOAYKIUH, BBINOJHEHUS paboT (yciyr), pe3yJjbTaToB
XO35IICTBEHHO-(DMHAHCOBOM JAESTEIbHOCTH OpraHu3alii, a TakXke (UHAHCOBBIX,
pPacUeTHBIX U KPEIUTHBIX ONEPALIHIA.

3.13. ObecnieueHne 3aKOHHOCTH, CBOECBPEMEHHOCTH M MPABUIBHOCTH OQPOPMIICHUS
JIOKyMEHTOB, COCTaBJICHUE 3KOHOMHUYECKH OOOCHOBAHHBIX OTYETHBIX KaJIbKYJIALIHMA
ce0ECTOMMOCTH TPOJYKIMHU, BBINOJHAEMbIX padoT (yciyr), pacder mo 3apadOTHOMN
naTe, HAYUCIEHUWE W T[EePEUYUCICHHE HaJIOroB M CcOOpoB B  (enepanbHbIid,
PErMOHANIbHBIA M MECTHBIM OOJIKEThI, CTPAaXOBBIX B3HOCOB B T'OCYJAapCTBEHHBIC
BHEOIO/IPKETHBIE COLMaibHbIE (POH/IBI, TUIATEKEeW B OAHKOBCKUE YUPEKIACHUS, CPEIICTB
Ha (MHAHCHUPOBAHUE KAINUTAJbHBIX BIIOKEHMI, MOTAIIEHUE B YCTAHOBJIEHHBIE CPOKHU
3aJI0JDKEHHOCTEN O0aHKaM MO CCylaM, a TaKKe OTYUCICHHE CPEICTB Ha MaTepUuabHOE
CTUMYJIMpPOBaHHE PAaOOTHUKOB OPraHU3AIINH.

3.14. KonTpomas 3a cobmoenreM nopsika ohopMIICHUS TMEPBUYHBIX OyXTalITePCKUX
JOKYMEHTOB, pacyeToB U IUIATeKHBIX 00fA3aTEeNbCTB, pacxogoBaHus (¢oHIa
3apabOTHOM IIATHI, 32 YCTAHOBJICHUEM JOJIKHOCTHBIX OKJIaa0B padoTHuKam KMKUC,
IPOBEICHUEM  HWHBEHTAPU3ALMI  OCHOBHBIX CpPEACTB, TOBAapHO-MAaTEPUAIBHBIX
LEHHOCTEN M JIEHEKHBIX CPEJCTB, IPOBEPOK OPraHU3alMy OYyXTaJITEPCKOrO ydera U
OTUYETHOCTH, a TAK)KE JJOKyMEHTaIbHBIX peBU3uil B noapazaenenusax KMKUC.



3.15. I[lpunsAtue Mep MO MNPEAYNPEKIACHUIO HEAOCTay, HE3aKOHHOI'O PacXOAOBaHUS
JIEHEXKHBIX CPEICTB M TOBAPHO-MATEPHAIIbHBIX IIEHHOCTEW, HapyllIeHU (PUHAHCOBOTO
U XO35IIICTBEHHOTO 3aKOHOIaTEIHCTRA.

3.16. BszaumopgeiictBue ¢ ©OaHKaMM TI0 BOIPOCAM pa3MEIIEHUS CBOOOHBIX

(UHAHCOBBIX CPEJICTB HA OAHKOBCKUX JICTIO3UTHBIX BKJIaJax (cepTuduUKaTax) v
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npuOOpeTEeHUs] BBICOKOIMKBUIHBIX LEHHBIX OyMar, KOHTPOJIb 3a MPOBEACHHUEM
YYETHBIX OIepaldid C JIEIO3UTHBIMM W KPEIUTHBIMU JOTOBOPAMH, LIEHHBIMU
Oymaramu.

3.17. OGecneueHue CTPOroro COOMIOACHUS INTATHOHM, (UHAHCOBOM U KacCOBOIi
JUCUUIUIMHBL, CMET aJIMHHHCTPAaTHBHO-XO3SMCTBEHHBIX M JPYIMX pPacxoioB,
3aKOHHOCTH CIIMCaHUs CO CYETOB OyXraJTEepCKOro ydyeTa HeAOoCTay, JeOMTOpPCKOU
3aJJOJDKEHHOCTH U JIPYTUX IIOTE€Pb, COXPAHHOCTH OYXTalNTepCKUX JIOKYMEHTOB,
o(opMIIeHHUS U CIay UX B YCTAaHOBJIEHHOM IIOPSIZIKE B apXUB.

3.18. CocraBnenue OajgaHca U ONEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX U pacxojax
CPEICTB, 00 HUCIOJb30BAaHUU OIOIKETa, APYrol OyXraJTepcKoM U CTATUCTHUECKOMN
OTYETHOCTH, TPEICTABICHUE HMX B YCTAHOBJIECHHOM IOPSIKE B COOTBETCTBYIOLIME
OpraHsl.

3.19. Metoauyeckasa nomours padorHukam KMKHMC mo Bompocam OyXrajirepckoro
y4eTa, KOHTPOJIS, OTYETHOCTH U (PUHAHCOBO-3KOHOMUYECKOIO aHAJIN3A.

3.20. OcymecTBiieHHE B Tpenenax CBOEH KOMIETEHUUMH WHBIX (QPYHKIUH B
COOTBETCTBMH C Hessimu 1 3anadamu KMKUC.

4. IlpaBa ¥ 0OTBETCTBEHHOCThH

4.1. byxrantepus UMeEeT MpPaBo:

- TMOJy4aTh TOCTYMAIOIIME B YUPEKIACHUE JOKYMEHTHI M HHbIC WH(DOpMAIMOHHBIC
MaTepuaigbl IO  CBOeMYy  MNpouio  AEATeNbHOCTH Ui O3HAKOMJICHHS,
CUCTEMAaTHU3UPOBAHHOI'O yueTa U UCII0JIb30BaHUS B paboTe;

- 3anpammMBaTh W MOJy4YaTb OT JAUPEKTOPA U PYKOBOJIUTENEHM CTPYKTYPHBIX
nojipaszzesieHui nHHOpMalrio, HEOOXOAUMYIO JUIsl BHIIOJTHEHHS BO3JIOKEHHBIX Ha HEe
3a/1a9 U PyHKIINH;

- KOHTPOJIMPOBAaTh COOJIIOJCHUE YCTAHOBJIEHHBIX MPaBHII OPOPMIICHUS MPUEMKU U
OTIyCKa TOBapHO-MaTe€pUAIbHBIX ILIEHHOCTEW, MPAaBWIBHOCTh pPAacXoj0BaHus (oHaa
OIUIaThl TPYyJa M YCTAHOBJICHHSI JOJKHOCTHBIX OKJIQJOB, COOJIIOJICHUE IITATHOM,
(¢buHAHCOBOM, OI0JPKETHONW M KAaCCOBOM MUCHMIUIMHBI, @ TAKKE YCTAHOBJICHHBIX MPABUII
IIPOBEJCHNSI HHBEHTAPU3ALIUI.

- OCYILIECTBJIATH B MPEAEIAX CBOEH KOMIIETEHIIMM MPOBEPKY U KOOPAHHALUIO
NesATeNbHOCTH CTPYKTYpHbIX nonapasneneHuit KMKUC no Bonpocam OyXraaTepckoro
ydeta, (PMHAHCOBOTO KOHTPOJIS, PAIMOHATBLHOTO HCIIOJIb30BAaHUS MaTEpPUATIBHBIX H
(UHAHCOBBIX PECYPCOB, COXPAaHHOCTM MAaTEPUAIBHOM W  HMHTEJUIEKTyaJlbHON
cooctBerHocty KMKUC, o pesynbpratax NpoOBEpOK JOKIAIbIBATH JIUPEKTOPY
KMKUC;

- BHOCUTH TMPEMJIOKEHUS IO COBEPIICHCTBOBAHMIO (OPM M METOAOB pabOTHI
OyXTanTepuu U YUpEKJIECHUHU B LIETIOM;

- Y4acTBOBATh B M0JI00PE U PACCTAHOBKE KaJIPOB MO CBOEMY IPODUIIIO 1eATEIbHOCTH;



- BHocuTh mnpennoxkenus aupexkropy KMKHWC no mnoBbileHHI0 KBaTH(pUKALNHU,
MOOIIPEHUI0 M HAJOXKEHUIO B3bICKAHWNW Ha pPaOOTHUKOB OyXTalTepuu MU APYTrHX
cTpykTypHbIx nonpazaeneHuiit KMKUC no cBoemy npodusito AesTenbHOCTY;

- Yy4aCTBOBaTb B COBEHIAHUSX NP PACCMOTPEHUM BOIPOCOB, OTHECEHHBIX K

KOMIIETEHIIUU OyXTaJITepUn.
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4.2. I'maBHBIN OyXraJiTep HECET NEPCOHATBHYIO OTBETCTBEHHOCTD 34!

- BBITIOJTHEHHUE BO3JIOKEHHBIX Ha Oyxrantepuio GyHKIMHI 1 3a/1a4;

- OpraHu3amuio paboTbl OyXraiaTepu, CBOEBPEMEHHOE M KBATH(DHUIIMPOBAHHOE
BBIIIOJIHEHHE TPHUKA30B, PACHOPSIKEHUN, MOPYYEHHUU BBIIIECTOAILLEIO PYKOBOJICTBA,
JNEUCTBYIOLIMX HOPMAaTUBHO-TIPABOBBIX AKTOB MO CBOEMY MPO(PUIIIO AESITEIBHOCTH;

- COCTOSIHHME OyXTaJTepCKOTO ydeTa, MIaHOBO-(GUHAHCOBOM, OFOIKETHOW, KaCCOBOM
JUCHMIUIMHBL, CBOEBPEMEHHOE MPECTABICHUE OJHOW U TJOCTOBEPHOM OyXraiaTepcKoi
OTUETHOCTH, COONIIOICHHE 3akoHojaarenbcTBa Poccuiickoit  ®enepanuu  npu
OCYLIECTBICHUN XO3SMCTBEHHBIX OIEpalMii, IPOBEACHUE KOHTPOJSA 3a JABMIKECHUEM
UMYILECTBA U BBINOJIHEHUEM O0053aTEJIbCTB, NPABWIBHOCTH U OOOCHOBaHHOCTH
PacxoI0BaHUs BBIJEICHHBIX U 3aKPEIUICHHBIX JICHEKHBIX CPEICTB;

- COCTOSIHHE TpPYAOBOM M MCIOJIHUTEIbCKOM JHUCHMIUIMHBI B OyXrajaTepuu,
BBIIIOJIHEHHE €€ PaOOTHUKAMU CBOMX (DYHKIIMOHAJIBHBIX 00s13aHHOCTEH;

- coOmojieHne pabOTHUKAMHU OyXTaJTepud MpaBUil BHYTPEHHETO pPaclopsaka,
CaHUTAPHO-TIPOTUBOAMUAEMUYECKOTO PEXHUMA, MPOTUBOMOKAPHOM O€30MACHOCTU U
TEXHUKHU 0€30ITaCHOCTH;

- BEIEHHUE JOKYMEHTAllMH, TMPEAyCMOTPEHHOW JEHCTBYIOIIMMU HOPMATUBHO-
MPaBOBBIMH JIOKYMEHTAMU;

- TpPENOCTaBJICHUE B YCTAHOBJIEHHOM TMOPSAKE JOCTOBEPHOM OyXrajaTepckoil,
CTaTUCTUYECKOW U MHOW MH(POPMALIUU O JESTEIIbHOCTH OyXTalTePUH.

['maBHBIN OyxTanTep JI. B. CxopHsikoBa

COI'JTACOBAHO
3aM. TUpeKTopa
10 aMUHUCTPATUBHO-TIPABOBOI paboTe M.H.KopoTkux



